International Journal for Court Administration (IJCA) Author Guidelines

CATEGORIES OF ARTICLES:
The International Journal for Court Administration publishes two categories of substantive articles referred to as Academic and Professional.  The Journal also publishes reviews of recently published books that focus on justice system institutions on the local, national, regional such as those of the EU and Africa, and international, as the International Criminal Court.    

Academic articles are typically prepared by persons engaged in -- or retired from positions in -- institutions of higher education, research centers, think tanks, etc.  They frequently report on their applied research findings in a relevant justice- or court-related field.  The articles are footnoted according to standard academic publishing protocols with references to works cited and compiled research results.

Professional articles are typically prepared by professionals employed in a justice- or court-related institution whose business it is to facilitate the administration of justice.  Journal editors particularly encourage prospective authors with practical experience in managing and operating such stakeholder institutions to submit articles dealing with practical challenges and issues related to the administration of justice. 

Book reviews of recent books on relevant topics related to judicial, court and justice system institutions on the local, national, regional, and international levels.  Books discussing how such systems handle jurisdictional conflicts, human rights, contemporary legal issues, court system management, etc., will be considered.  Reviews of books advancing conspiracy theories, extremist views, mistruths, etc. will not be considered and should not be submitted for review.

ORIGINAL WORK:
As a matter of long-standing policy, the Journal publishes only original works.  Authors of articles previously published elsewhere in other journals or books should not submit them to the Journal for consideration. 

BOOK REVIEW SUBMISSIONS:
All book reviews should be prepared in in compliance with the author guidelines.  Reviewers should make every effort to be fair, objective, and informative to ensure that readers have a useful and helpful summary of the work being reviewed.
 
In drafting a book review, authors should, within reason, consider the following:
· Briefly summarize the book’s intended audience, main purpose, originality and topics covered;
· Critically analyze how effectively those topics are presented;
· Describe whether the book’s stated purposes/objectives are met; what are its main contributions to theory, policy and practice;
· Where possible, compare the content with that of other books in the same field of research;
· Assess the quality of the research, source diversity and reliability and whether it fills an existing gap and sufficiently supports its claims;
· Review the primary arguments and how persuasive they are;
· Identify the audiences likely to benefit from reading the book;
· Suggest, if appropriate, what would have made the book more useful to readers;  

SUBMISSION AND REVIEW PROCESS:
Submissions should be prepared in Microsoft Word (MSWord) format in 12 pt Times New Roman font with 1.5 line spacing; footnotes should be in the same font in 10pt.  Authors of articles intended for consideration for publication in the Journal should follow the instructions for automated submission into the Journal’s tracking system.  The MSWord file of the submission should be loaded electronically into the Journal’s tracking system following the instructions.  

To begin the submission process, go to https://iacajournal.org   Once on the website, click on the black box in the upper righthand corner and follow the step-by-step instructions.  A Journal Co-Managing Editor will peruse the submission for content, organization, and writing quality.  If the article does not fall within the scope and purpose of the Journal, the author will be notified.  If the article merits further consideration, they will assign it for a blind review to one of the Journal’s editors who will read and assess it, then prepare an anonymous evaluation and recommend whether the article merits publication.  The reviewer will conclude one of the following: 
 
(i) That the submission is not well-suited for Journal publication and the author will be advised to pursue publication elsewhere;
(ii) The submission has potential for publication but will be considered only if the author agrees to the reviewer’s revisions and suggestions;
(iii) The submission is appropriate for publication either as is or with some minor editorial modifications.

The evaluation is reviewed by the one of the Co-Managing Editors and shared with the author with a specified time frame for completion of any suggested modifications and revisions.

LENGTH:
Article manuscripts should not exceed 7,000 words, including footnotes. Book reviews should not exceed 2,500 words.  Manuscripts should be written in English and be complete in all respects, including figures and tables.
TITLE, SUBTITLES AND BIOGRAPHY
The submission title page must list the full title, name, academic or professional affiliation and complete postal mailing addresses of the author.  Where there two or more co-authors, each author should be entered on a separate line, followed by affiliation details and mailing address.  
The title page should also include for each author a separate footnote containing a summary autobiography not to exceed three sentences.  
Where there are two or more co-authors, the name and address of the lead author to whom correspondence should be sent should be indicated, including an e-mail address, telephone number, and fax number.

The submission title should not exceed eight words. Notes are not allowed in the submission’s title, subtitles, or author’s biography.  Subtitles should be short and clearly defined.
REFERENCES
Authors should footnote their References following the citation format of the Chicago Manual of Style  -- see https://www.chicagomanualofstyle.org/tools_citationguide/citation-guide-1.html  or similar United Kingdom or European citation format.  Authors should also include an alphabetical bibliography of sources at the end of the text of a submission.
FINAL SUBMISSION 
Once the manuscript has been accepted for publication, the author should provide a final version that takes account of the Editorial Board reviewers’ comments. 

INFORMATION FOR JOURNAL ADVERTISERS: 

· [bookmark: requirements]Trim Size 8 ½ x 11”
· Full-Page Size 7 ½ x 10”
· Half-Page Size 7 ¾ x 4 ½”
· Printing: offset, digital, color and black and white
· Advertiser to furnish complete camera-ready copy in high resolution PDF
· Text files should be submitted in Microsoft Word format
· Do not put boxes around text or graphics
· Photographs or graphics should be submitted as separate files in a JPEG format, not embedded in the text document
· Photographs should be at least 300 dpi
· Do not submit photos downloaded from the web because of low resolution (72 dpi)
· If applicable, the advertiser should provide the ad’s CMYK color codes to an IJCA co-managing editor
